Guidelines for Field Trips

-Sunrise must have the following information on file for all parents and staff who drive on a field trip:

1.  A current “Volunteer Driver Annual Data Sheet” 

2.  A copy of the driver’s current Automobile Policy Declaration including the following information:
· Name of your insurance carrier

· Policy number
· Policy limits (minimum of $100k/$300k required)
· Renewal date/expiration date
· “Good Driver’s Rating” OR a current DMV printout

3.  Date you took the car/booster seat installation class 

4.  Proof of negative TB test 

-Parents will indicate on the permission form the type of car seat or booster seat their child uses.

-Parents will label their child’s car seat or booster seat.

-Children will be placed in cars based on the type of seat they use.

-On field trip day, field trip drivers will pull into the back parking lot.  Your child’s teacher will tell you what time you should drive to the back lot. 

-In the information the drivers are given the day of the field trip, there will be a list of the children who will be traveling with them along with the type of seat each child uses.

-Once all the children are in the cars, a teacher will go to each car and check that everyone is in the correct type of seat.  Only after the teacher has checked the car may the driver leave.

-Only in the event we are short of space in the parent cars will a teacher drive on a field trip.  The teacher will have fulfilled all the requirements we have for parent drivers.  

-Upon returning to Sunrise, you will be responsible for the children in your car until a teacher arrives.

